
Payroll Specialist  
Unifi Manufacturing, Inc., a global textile solutions provider and one of the world's leading innovators in 
manufacturing synthetic and recycled performance fibers is seeking a Payroll Specialist who will contribute 
to our future growth and success! This position will work out of our facility in Yadkinville, NC. 

Description 
As the Payroll Specialist, you are responsible for processing the payroll and all associated adjustments 
related to the exempt, non-exempt, and wage payrolls. 

How will you play an integral role? 

 Process all payrolls for the corporation, including increases and adjustments, according to bi-weekly 
deadlines, addressing outstanding errors or issues. 

 Create and distribute Insufficient Deductions Report, bi-weekly third-party checks, and other payroll 
reports to various departments in the company. 

 Maintain current payroll practices and procedures to align with HR, benefits, and corporate policies as 
well as effective accounting support. 

 Assist payroll manager with ADP tax filing quarterly/annually. 
 Review initial data for newly hired wage employees uploaded into UKG Core.          
 Respond to inquiries from employees concerning pay issues. 
 Manage truck driver pay in Oracle Custom Applications. Key driver trip sheets and reconcile 

daily.  Validate and import into the payroll system for payment bi-weekly. 
 Manage employee benefits in UKG. Upload and maintain Trion imports and exports for employee 

benefits.  
 Complete employment verifications and CSE forms. 
 Manage garnishment processes. Notify employees of pending deductions and work with agencies to 

verify employee payments are received and processed in compliance with government regulations.         
 Update and maintain employee records in the HR/Payroll UltiPro system including transfers, 

terminations, bank information, and changes to pay. 
 Maintain North Carolina new hire reporting bi-weekly per NC requirements. 
 Maintain and operate the payroll function within SOX guidelines and controls. 

What is essential for success? 
 Communication - strong written and oral communication skills   
 Problem Solving -  ability to analyze issues and provide solutions 
 Collaboration - ability to successfully collaborate with other departments and work well with others  
 Detail-Oriented - detail and process oriented with the ability to meet strict deadlines 

Are you qualified for the position? 
 High School Diploma required 
 3-5 years of payroll experience required; understanding of payroll processing requirements & 

wage/hour laws. 
 Proficient in Microsoft Office Suite (Word, Access, & Excel) 
 Bookkeeping or accounting skills are preferred 
 UltiPro and Cognos experience is strongly preferred 
 Knowledge of SOX-related controls and processes  



Have we mentioned our impressive benefits? 
 Flexible work options 
 Competitive salary 
 Comprehensive benefits 
 Employee stock purchase program 
 Free on-site health clinics 
 Tuition reimbursement 
 401(k) with generous match 
 And more! 

 Partner with Unifi Manufacturing and be a part of our extraordinary team! 
The innovation that drives our company makes a difference in the world. That’s why we look for self-
starters who believe they can make a difference for our company. We look for amazing skills, diverse 
perspectives, an inventive spirit, and a never-say-die attitude. Whether our people make their impact on 
the front lines with customers, in the manufacturing plant, in distribution, product development, 
marketing, or business management, we’re all here to help our partners win in the marketplace. That’s 
how we succeed! 
Unifi Manufacturing, Inc. participates in E-Verify. E-Verify® is a registered trademark of the U.S. 
Department of Homeland Security. All applicants are subject to a criminal background check, work 
history review, and drug screening. No immigration sponsorship is available for this role. 

Unifi Manufacturing, Inc. is an Equal Opportunity Employer 

 


